Designation of OFLA and FMLA (with Paid Leave)

Agency receives notice that employee has applied for Paid Leave

OFLA and FMLA is automatically designated for an eligible employee upon receipt of notification of
application for Paid Leave

The Absence Partner sends the Notice of Eligibility and Designation letter to the employee.

If the Paid Leave is for a
continuous leave, no medical
certification is sent and we
ask the employee to identify

If the Paid Leave is for
intermittent leave, the
agency includes the medical
certification to be completed

use of accrued leave. il e
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If employee notifies agency If the medical certification is
the leave is non-FMLA not returned, OFLA is
qualifying or non-OFLA Safe designated on days Paid
leave, an updated Leave benefits were received
designation letter is sent. and for partial days for the
same reason (if known).




