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Notification of Commencement and 
Completion Dates for Contract 
Projects

• Form #734-3233
• Most Recent Version - October 13, 

2023
• Details Three Important Dates:

•1st Notification
•2nd Notification
•3rd Notification

1

2



4/10/2024

2

First Notification

Definition - 00110.20
First Notification - Written acknowledgment by the Engineer of the 

date on which workers employed by the Contractor or a 
Subcontractor have begun performance of the Contract, including 
Aggregate source development or erection of a plant, but not 
including installation of covered temporary signs according to 
Section 00225

THE PROJECT IS OFFICALLY UNDER CONSTRUCTION
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Second Notification

Definition - 00110.20

Second Notification - Written acknowledgment by the 
Engineer of the end of Contract Time according to 00180.50(g)

This represents the date that the Contractor Completed the
Project work and Stops any Contract Time Charges from 
further accrual.  This initiates the beginning of the Project 
Closeout Process

00180.50(g) – End of Contract Time

When the Engineer determines that the On-Site Work has been completed, except for the items 
listed below, the Engineer will issue a Second Notification
Second Notification will list:
• The date the time charges stopped;
• Final trimming and cleanup tasks (see 00140.90)
• Equipment to be removed from the Project Site;
• Minor corrective work not involving additional payment to be completed; and
• Submittals, including, without limitation, all required certifications, bills, forms, warranties, 

certificate of insurance coverage, (00170.70(b)), and other documents, required to be 
provided to the Engineer before Third Notification will issue.

Failure to Complete all tasks could result in Rescinding 2nd Note and resuming Time Charges
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Specified Completion Date(s) - SCD’s

• Initially set in the Special Provisions of the Project according to Section 
00180.50(h)

• Some Projects will include multiple SCD’s (00180.50(h)(1), 
00180.50(h)(2), 00180.50(h)(3)….and so on).  The last date listed 
under the “(h)(#)” subsection will be the “Ultimate” Specified Completion 
Date for the Project.

• SCD’s can only be modified by Contract Change Order.
Note: For each SCD specified - only the most recent modified SCD is 

applicable to the Contract.  The previously established date becomes 
irrelevant.

Weekly Statement 
of Contract Time Charges

(form 734-3483)

Submit per Section 00180.50 (d):

• For calendar days, weekly showing the number 
of Calendar Days counted for the preceding week 
and Days remaining to Specified Completion Date 
(SCD).

•For specified completion date, immediately after 
each specified completion date.

•Continue submitting until Second Notification is 
issued.
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 Form 734-3233
- Second Notification Example

 00180.50(h) included 3 separate 
Contract Times on this Project

 Each SCD was further modified by CCO04.
 The Contractor completed the work 

according to (h)(1) prior to the modified 
SCD therefore, no “Days were Charged 
beyond the SCD.

 The Contractor failed to complete the 
work according to (h)(2) & (h)(3) therefore, 
the days were counted between the 
modified SCD’s and the corresponding 
dates the Contractor completed the Work

Transmitting 2nd Notification

Statewide CAU Position Paper 
was distributed January 30, 2024

00170.08 requires the RE to 
issue 2nd Note through Doc 
Express

This requires the RE to sign and 
Approve the document (preferably 
by transitioning the Document to 
“Approved by Project RE” however, 
wet signing is ok)

2nd Note does not go through the 
RAS assigned to the project.

It is entirely up to the RE Office to 
publish 2nd Notification to the Z07 
– Contract Documents Drawer!!

The Final Step of the Doc Express 
Workflow is considered the official 
transmittal to the Contractor.
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What about emailing 2nd Note 
to the Contractor?? 

 As interpreted by the Department of Justice (DOJ), email delivery DOES 
NOT meet the requirements of the Contract according to 00170.08, nor 
any of the delivery requirements given in 00150.30
 Can you still email 2nd Notification to the Contactor?
 Technically yes – however, CAU recommends it should be limited to an 

explanation or indication that 2nd Notification has been issued through Doc 
Express.
 To avoid accidental transmission of an incomplete or incorrect version of 2nd Note, 

consider including a link to the document rather than an attachment.
 Regardless, the 45-day claim period as specified in 00199.30(b), cannot be 

based on the date of delivery of 2nd Notification by email.
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Third Notification

Definition - 00110.20
Third Notification - Written acknowledgment by the Engineer, subject to Final 

Acceptance, that as of the date of the notification the Contractor has completed the 
Project according to the Contract, including without limitation, completion of all minor 
corrective work, Equipment and Plant removal, site clean-up, and submittal of all 
certifications, bills, forms and documents required under the Contract.

This initiates the preparation of the Semi Final Documentation 
Package. 

- Stay Tuned -
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