OREGON FUELS TAX SYSTEM - USER GUIDE

Oregon
Department
of Transportation

MOTOR VEHICLE FUEL DEALER REPORTING

Motor Vehicle Fuel Dealer reporting has been combined so that taxes for the state of Oregon as well
as for specific counties and cities are included on one report.

This procedure details the manual process of entering data into the system. Data may also be
entered via the XML process as well as by Microsoft Excel spreadsheet upload. These processes are
detailed in separate user guides.

To create a Tax Session, select the “Tax Filing” tab at the top left of the Oregon Fuels Tax System
screen. From the drop-down list, select “Tax Sessions”. The following screen is displayed:
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Figure 1 Tax session screen

Click “Add New Record” to create a new tax session. The following box appears:

Avalara - Create Session o
Country United States v
Jurisdiction Oregon OR v
Taxpayer Type [DLR - Motor Vehicle and Aircraft Fuel Deale ¥

Terminal Code

DLR - Motor Vehicle and Aircraft Fuel
Dealer ~

Location

Begin Period Date
End Period Date
Return Code

Sequence

DLRBK - Registered Bulk Distributor
RAIRC - Aircraft Fuel Refund Claim
RDLRC - Dealer Refund Claim

RDLRS - Special Refund Claim

RGCNG - Registration for CNG/Propane
USESM - Use Fuel Seller - Monthly
USEUQ - Use Fuel User - Quarterly

LAYl s sIiant

Create Session

Figure 2. Creating a tax session
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Select “DLR - Motor Vehicle and Aircraft Fuel Dealer” from the drop down box.

Enter the beginning period date, click the “Create Session” button and close the box.

The appropriate ending date should prefill based on your beginning period date. Each report will
start with the first day of the reporting period, regardless of when operations began during that
period.

The tax report will now appear on the Tax Sessions screen.

Click on the tax session and select “Schedule Transactions” from the pop-up menu.
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Tax Session Scheduled Task Status

Py Add New Record | Open M
Compamny Mame: Taxpayer Description Terminal Code Start Date End Diate Saquence Due Date
Demo Inc Registration for CNG/Propane 11172018 1273172016 0| 120207
Demo Inc Registered Bulk Distributor 8112015 8AN2015 202015
Schedule Transactions
Demo Inc Biodiesal / Ethanol Producer 512015 BrZ221M5
Transaction Validation
- - 1720 53172015 ) | G222l
Demo Inc Use Fuel Seller - Monthly Session Detais 5112015 17201 0 | Bi22720M5
Demo Inc Registered Bulk Distributor View Tax Return 412015 42302015 0| S2020M5
Demao Inc Biodiesal / Ethanol Producer 412015 4302015 0| 20205
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"R n * | Page:| 1 |of 1 | Go | Page Size: | 7 || Changs
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Data File Upload

Figure 3. Select a line to bring up the menu

There are thirteen schedule options for the Motor Vehicle Fuel Dealer tax report. Some licensees will
need a few schedules; others will use all of them.

[1- Gallons received (state) tax-paid

1: Gallons received (state) tax-paid

1H: Gallons received - county or city tax paid

2: Gallons received from licensed dealers tax-unpaid

3: Gallons imported direct to customer

4. Gallons imported into tax-free storage

5. Gallons delivered tax collected

5L0O: Fuel distributor subject to local option taxes

6: Gallons delivered to licensed dealers tax not collected
7: Gallons exported

7E: Gallons sold for export - originating city and/or county tax paid
8: Gallons delivered to U.S. Government tax-exempt
10AC: Tax exempt sales in city jurisdiction

10AD: Tax exempt sales in county jurisdiction

Figure 4. List of schedules

Dealer Reporting REV 07 - 2019



Oregon

71[-Denartment OREGON FUELS TAX SYSTEM - USER GUIDE

of Transportation

Schedule 1: Gallons received (state) tax paid - Use this schedule to record purchases where only the
Oregon tax is paid

Schedule 1H: Gallons received - county or city tax paid - Use this schedule to record purchases
where you paid tax to a county or city.

If the tax is paid to both Oregon and a local jurisdiction, you will enter the same receipt on both
Schedules 1 and 1H.

Schedule 2: Gallons received without the state or local taxes paid - Use this schedule to record
purchases exempt of Oregon state tax from a source within the state.

If the tax is paid to the city or county ONLY (no Oregon tax paid) enter the same receipt on both
Schedules 1H (for city/county tax paid) and 2 (for Oregon tax exempt).

Schedule 3: Gallons imported directly to the customer - Use this schedule to record purchases
imported into Oregon for direct delivery to customers; no state or local taxes are paid.

Schedule 4: Gallons imported into tax free storage - Use this schedule to record purchases imported
into Oregon and placed into tax-exempt storage; no state or local taxes are paid.

Schedule 5: Gallons delivered with Oregon tax collected - Use this schedule to record gallons
delivered that are subject to Oregon tax only.

Schedule 5L0: Gallons delivered with Oregon and local taxes collected - Use this schedule to record
gallons delivered that are subject to both Oregon tax and a local jurisdiction (city or county) tax
administered by the Fuels Tax Group. This schedule may include diesel deliveries subject to local
jurisdiction taxes.

Schedule 6: Gallons delivered to licensed dealers without the tax — Use this schedule to record ex-tax
sales to licensed dealers. If your customer is not licensed with the Fuels tax Group, you will need to
pay the tax.

Schedule 7: Gallons exported outside the state of Oregon - Use this schedule to record exports to
destinations outside Oregon. City and state are required fields for the destination.

Schedule 7E: Gallons exported outside the city/county when local taxes were paid - Use this
schedule to record exports from a city or county jurisdiction to a location within the state.

Schedule 8: Gallons delivered to US Armed Forces tax-exempt - Use this schedule to record exempt
gallons sold to the Armed Forces within Oregon.

Schedule 10: Gallons delivered to other tax-exempt entities (diplomats)
Schedule 10AC: Tax-exempt sales in city jurisdictions

Schedule 10AD: Tax-exempt sales in county jurisdictions

Schedule 10D: Gallons delivered to diplomats

Schedule INTO1: Product Transfer Disbursement - Use this schedule to report “rebranded” fuel
disbursed from tanks.

Schedule INTO2: Product Transfer Receipt - Use this schedule to report the receipt of fuel to be
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combined with other products.

Schedule INTO3: Ending Inventory - Use this schedule for ex-tax fuel in storage (for sales-based
reporting). Enter the inventory for each location and fuel type. If you do not have tax-exempt storage
in Oregon (receipts-based reporting), you will not report inventory figures (your receipts will match
your distributions). Even if fuel is retained in the storage tank, it is reported and taxed at the time of
purchase.

Schedule INTO4: In-state Refinery Production - Use this schedule to report fuel produced and sold to
others without tax.

NOTE: Specific information is now required and entries cannot be submitted unless all required fields
are completed. Some of this required information may already be present in the system whereas
other information may need to be created at the time of entry, if not before. For example:

CARRIER, SELLER, BUYER

These types of information are known as Business Entities. The system maintains a list of Business
Entities already entered, which may be used by all reporters. It is best to make sure the Business
Entity exists in the system before attempting to enter a schedule. Business Entities cannot be
created during the data entry process.

Once a Business Entity is created, it must also be given all the appropriate designations.

For example, a company may be entered as a Carrier AND a Seller. It may be initially entered as one
or the other but later amended to include both. It may also be entered to include all three
designations.

SEE Creating Business Entities tutorial.

ORIGIN, DESTINATION

These types of information are known as Locations. The system maintains a list of Locations already
entered, which may be used by all reporters. It is best to make sure the Location exists in the system
before attempting to enter a schedule however Locations can be created during the data entry
process.

For both types of information, widely known, non-proprietary information is already in the system. If
you must create either record for your purposes, it is not viewable to other reporters.

SEE Creating Locations tutorial.
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ENTERING SCHEDULE INFORMATION

Select the applicable schedule from the drop down list and click “Add New Record”.

The Receipts Schedules (1, 1H, 2, 3, 4) all use the same fields as shown below.

Avalara - Schedule Transaction s
Schedule Code
Product Code * v
Carrier ¥ v
Mode * v
Origin * v
Destination * v
Seller ¥ v
Date Received ¥

Document Number #
Met Gallons *
Gross Gallons *

Billed Gallons *

Insert

Figure 5. Receipts entry screen

A red asterisk indicates a required field. When the field has a black triangle on the right side of the
box, entry options can be selected from the drop down list.

Where the is displayed, functions may be performed outside of this entry window.
Product Code select appropriate fuel code from drop-down box (e.g., 065-Gasoline)

Carrier select the company delivering the fuel from the drop-down box
The alphabetical list displayed shows the first 25 records in the list. To
display more, click on the “ltems 1-25 out of xxx” text at the bottom of the
list. Each click will add the next 25 items to the list. Scroll down to find
the carrier name.
You may also begin typing the name of the carrier and the list will
automatically display and shorten based on what you continue to type.
Select the correct record.
If you cannot locate the correct record, it is because you are using a
name other than the one they are registered with or they are not
registered with the Fuels Tax Group. If you cannot ascertain the
correct name from the carrier or from contacting the Fuels Tax Group,
you may need to enter the company into the system separately.

NOTE: You may not find them in the list because the Carrier
designation may not have been added to the Business Entity record.
SEE Creating Business Entities tutorial for details on adding
designations to existing records.
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Mode select the mode of delivery used (e.g., truck, pipeline, etc.) from the drop-
down box
Origin select the origin of the fuel delivered - may be a terminal location different
than the Sellers name
If the origin is not found in the drop-down box, it may be added using
the B feature.
Destination select the name of the company where fuel was delivered

If the destination is not found in the drop-down box, it may be added
using the B feature.

An Origin is the storage facility from which the fuel was removed. This may be a terminal location or
the supplier’s bulk location. If the terminal is known, enter the terminal location. The applicable
Oregon choices are:

T930R4453
T930R4454
T910R4465
T930R4451
T910R4450
T930R4455
T930R4456
T930R4457
T930R4458
T930R4459
T930R4460
T930R4461
T930R4462
T930R4463
T930R4464
T930R4464
T930R4465
T930R4452

Tosco Corp. - Coos Bay

SFPP, LP

Union Pacific Railroad Co.

Sfpp, Lp

Aircraft Service International, Inc

BP West Coast Products LLC
Chevron USA, Inc.- Portland

Kinder Morgan Liquid Terminals, LLC
McCall Oil and Chemical Corp.

Shore Terminals LLC - Portland
Kinder Morgan Tank Storage Terminal
Shell Oil Products US

Shore Terminals Llc

Time Qil Co. - Portland
ConocoPhillips PL - Portland

Phillips 66 PL - Portland

Arc Terminals Holdings LLC
Tidewater Terminal - Umatilla

Begin entering the terminal number or partial name and the list will narrow the possible matches
until you see the one you need.

Destinations are the storage facilities where the fuel was delivered. This may be your location or the
final destination in the case of resales. Most retail destinations have an “L” number assigned by the
Department of Agriculture. Using this number, if known, will help narrow the search for the
destination. Entering a name will also narrow the search.

NOTE: You may need to enter the station name rather than the company name. You may also know
the company by their DBA or another name. Please contact us if you need assistance in finding the
correct destination.

If you need to create an Origin or Destination record, you may leave this entry screen and create the
record. SEE Creating Locations tutorial.
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As mentioned above, you may also create a Location record directly from this entry screen by
selecting the * feature.

Seller select the name of the company selling the fuel
Date Received enter date or select from pop-up calendar next to field

Document Number enter Bill of Lading (BOL) or invoice number

Net Gallons enter Net gallons from BOL or invoice
Gross Gallons enter Gross gallons from BOL or invoice
Billed Gallons enter Billed gallons from the BOL or invoice

If only Billed gallons is available, enter that figure in all three fields
Select the “Insert” button at the bottom of the window. The system will display a notice in red at the
top of the window that the record was inserted. The fields are blank again and another record may
entered.

For Disbursements Schedules (5 - 10D), the same screen is used:

Avalara - Schedule Transaction *
Schedule Code
Product Code * v
Carrier ¥ v
Mode * v
Crigin * v
Destination # v
Buyer * v
Date Shipped *

Document Number ¥
Met Gallons *
Gross Gallons ¥

Billed Gallons *

Insert

Figure 6. Disbursements entry screen

Product Code select appropriate fuel code from drop-down box (e.g., 065-Gasoline)

Carrier select the company delivering the fuel from the drop-down box
The alphabetical list displayed shows the first 25 records in the list. To
display more, click on the “ltems 1-25 out of xxx” text at the bottom of the
list. Each click will add the next 25 items to the list. Scroll down to find
the carrier name.
You may also begin typing the name of the carrier and the list will
automatically display and shorten based on what you continue to type.
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Mode

Origin

Destination

Select the correct record.
If you cannot locate the correct record, it is because you are using a
name other than the one they are registered with or they are not
registered with the Fuels Tax Group. If you cannot ascertain the
correct name from the carrier or from contacting the Fuels Tax Group,
you may need to enter the company into the system separately.

NOTE: You may not find them in the list because the Carrier
designation may not have been added to the Business Entity record.
SEE Creating Business Entities tutorial for details on adding
designations to existing records.

select the mode of delivery used (e.g., truck, pipeline, etc.) from the drop-
down box

select the origin of the fuel delivered - may be a terminal location different
than the Sellers name
If the origin is not found in the drop-down box, it may be added using

the B feature.

select the name of the company where fuel was delivered
If the destination is not found in the drop-down box, it may be added

using the B feature.

Origin and Destination fields are both considered Locations and are housed in the same table in the
system. If a location is entered using the Origin field function, it does not need to be re-entered
using the Destination field function.

For Motor Vehicle Fuel, most, if not all, Locations are already in the system.

An Origin is the storage facility from which the fuel was removed. This may be a terminal location or
the supplier’s bulk location. If the terminal is known, enter the terminal location. The applicable
Oregon choices are:

T930R4453
T930R4454
T910R4465
T930R4451
T910R4450
T930R4455
T930R4456
T930R4457
T930R4458
T930R4459
T930R4460
T930R4461
T930R4462
T930R4463
T930R4464

Tosco Corp. - Coos Bay

SFPP, LP

Union Pacific Railroad Co.

Sfpp, Lp

Aircraft Service International, Inc

BP West Coast Products LLC

Chevron USA, Inc.- Portland

Kinder Morgan Liquid Terminals, LLC
McCall Oil and Chemical Corp.

Shore Terminals LLC - Portland
Kinder Morgan Tank Storage Terminal
Shell Oil Products US

Shore Terminals Llc

Time Oil Co. - Portland

ConocoPhillips PL - Portland
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T930R4464 Phillips 66 PL - Portland
TO930R4465 Arc Terminals Holdings LLC
T930R4452 Tidewater Terminal - Umatilla

Begin entering the terminal number or partial name and the list will narrow the possible matches
until you see the one you need.

Destinations are the storage facilities where the fuel was delivered. This may be your location or the
final destination in the case of resales. Most retail destinations have an “L” number assigned by the
Department of Agriculture. Using this number, if known, will help narrow the search for the
destination. Entering a name will also narrow the search.

NOTE: You may need to enter the station name rather than the company name. You may also know
the company by their DBA or another name. Please contact us if you need assistance in finding the
correct destination.

If you need to create an Origin or Destination record, you may leave this entry screen and create the
record. SEE Creating Locations tutorial.

As mentioned above, you may also create a Location record directly from this entry screen by
selecting the ™ feature.

Seller select the name of the company selling the fuel
Date Received enter date or select from pop-up calendar next to field

Document Number enter Bill of Lading (BOL) or invoice number

Net Gallons enter Net gallons from BOL or invoice
Gross Gallons enter Gross gallons from BOL or invoice
Billed Gallons enter Billed gallons from the BOL or invoice

If only Billed gallons is available, enter that figure in all three fields

Select the “Insert” button at the bottom of the window. The system will display a notice in red at the
top of the window that the record was inserted.

The fields are blank again and another record may entered.
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For Product schedules (INTO1, INTO2), the same screen is used:

Avalara - Schedule Transaction e

Schedule Code
Product Code * v
Document Date *

Transferred Gallons *

Insert

Figure 7. Miscellaneous entry schedules

Product Code select appropriate fuel code from drop-down box (e.g., 065-Gasoline)
Document Date enter date or select from pop-up calendar next to field
Transferred Gallons  enter the gallons transferred

For INTO3: Ending Inventory and INTO4: In-state Refinery Production, the window asks for:

Product Code select appropriate fuel code from drop-down box (e.g., 065-Gasoline)
Inventory Gallons gallons remaining in inventory

OR
Refinery gallons gallons refined in state

VIEWING THE REPORT

When schedule entries are completed, return to “Tax Sessions” and select the period entered.

Taxring | ering
| 5ur R o s43s7ee v | inited Sttes > Gregon > Maor Vishicie and Aircraft Fuel Desler > 60112015 - 06202075 Sequence 0
W Scheculed Task Status
F3 Add New Record | Open Wl Goiumns | 1 Group By | Y Fikter| 2 Refresh
sl
Sehedule
Company Name Taxpayer Description - Terminal Code Stari Dete. End Date Sequence Due Date Erors Retum Generation Needed Retum Stetus Session Locked
BUY R OIL Hircrsft Fuel Refund Claim 5172015 53172015 o | az5i2015 Mo
BUY R OIL Carrier 4172015 4302015 o | 52812015 es Mo
BUY ROIL Mkor Vehicle snd Aircraft Fuel Desler 4112015 4202015 0| s 0| ves Passad No [
o s e e T N R N S S LS
Schedus Transacions
sUYROIL Use Fual Seller - Monthly 5172015 5212015 1 arzzi0 77 | ves Passed Mo ¢
| Transa dation
BUV R OIL Use Fual Seller - Monthly Session Datsils 812015 L o | 72002018 0| ves Passed Mo ¢
BUY R OIL Use Fual Usar - Manthly 5172015 53172015 0 | az2i2015 70 | ves Failed Mo ¢
F3 Add New Record W Coiumns | 1 Group By | 'Y Fikter| 2 Refresh
" -n v Page:| 1 |of1 | Go | Pege Sizer| 7| Change ltem 1487 of T
Export as scheduled task - Excel | | suomt

Figure 8. Viewing the report

Select “Session Details” from the pop-up menu.
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Session Details X

Country: USA Jurisdiction: OR
Taxpayer Type: DLR Terminal Code:
Start Period: 7/1/2019 Sequence: ORIGINAL

‘ History Log | ‘ Supporting Documents ‘ | Scheduled Tasks

Country United States =

Hurisdiction Oreqon OR v

[Taxpayer Type DLR - Maotor Vehicle and Aircraft Fuel Dealer =

[Tracking Number

Begin Period Date 71112019 i
End Period Date 713112019 E
ISequence 0

ORIGINAL
Filed Date Open
Include Schedules 4

Tax Session Options

Prepared by vandelayindustries admi ¥ Taxpayer Group M

Submission Type v Due Date 8/26/2019

Save Options

Save & Regenerate
Figure 9. Session Details screen

In the Session Details window, click the “Save and Regenerate” button at the bottom and close the
window.

Select the tax session again and then click on “View Tax Report” in the pop up menu. The report will
be displayed as part of the system window (depending on your system, it may be a new window that
is opened). Review the report for completeness and accuracy.
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The first page of the tax report contains summary information derived from the information entered in
the schedules.

The gain/loss on line 5 is a calculated value. If you are a receipts-based dealer (line 1 and line 6
inventory figures are -0-) then the amount on line 5 should also be zero. A figure on this line would
indicate that you are missing some receipts or you have deliveries that occurred in the next reporting
period.

Tirackinag kumiber-
IR LI M | OB TR AT E [ T W -
FLBLE TAR LA M1 e -
ety MOTOR VEHICLE FUEL AND AIRCRAFT S —
L I T 201 kL BIPFOAT AR PO TTAKCE TO:
LIRS TR L A Faemn -]
o ey e FUEL DEALER TAX REPORT B
r
SRR T IRFCEE TEH aII'.'EH'E'E'E'&Hml
LI M - LI L R TAD ML e ] -
WEE Demo | ATEEZEEII AD00T3ES | DSTHIZHS | [J AMENDMEN
AR = mATe o=t
35 Capiiol Bt NE Salem oR | 573l
COLLIMN A DOLLMN B COLLMN COLLMM D COLLIMN [ [SESEL COLL F
QRS CLINE AR 2T FUIL ETHARCL CRRR TICMAL) TOTAL
ORESCH DEALER ACTIVITY SUMMARY G SOLNE -
1. EE-TAK BECINMMG PHYSICAL INVENT ONY (ASOUVE ORECGON POINT OF o 1 o 1 o
LAETION - p=] A IHE HEENDING AL L
2 FECEFTS (FROM PAGE 2 SECTIONI, LINE 5] 14E.674 o [u] a 8000
3 DSELWSEMENTS FRON PAGE 2, SEECTION I, LIME 12} 148,574 o o a 5,000
& TRANSFERS Fieos OhE PRODUGCT TO AMOTHER PMOLLEHNG ETHAMOL o o o a o
ELEMDE D Wl TH s OL MNE
B O L) o o ] a -3.000
B EE-TAK EHOING PHYSICA INVENTOHDY (ABOVE OREGOH POINT OF o o o a 0
TAJATION] - MUST ACHEE WITH ACTLAL ENDING INVEMT O
TAXABLE GALLOHS BECTION
T. GROSS TAKASLE GALLOKNS PAGE 2, SBECTION I, LINE T} 3,71 o o
B LSS TAR-FAID PURCHASES (PADE 2, LIME 7 PLLIS PAGE 2, LIME 11} 40,524 1] o
B MET TAEABLE GALLOMS [LINE 7 MPUS LINE B 43247 o (1]
TAX COMPUTATION BECTION
10. TAX RATE ik ] il ] oM
TU. TAX DU [MULTIPLY CALLOKS DM LINE B EY THE RATE 0K LINE 1} 1 12972108 omfpE i1 x]
12 INTEREST (WULTIPLY TAX OM LINE 11, COLLMN F, BY MUMBER OF DA®S LATE Sy 0L000Im
13 PERALTY FOR LATE PAYMENT AT DH  (MLLTIPLY TAX ON LIKE 11, DOLLMS F, 57 THE PEMALTY RATE F ZERO TAK UABILITY, THE PERALTY 15 525 001

14. TOTAL DUE (A00 LIMES 11, 12 AND 13

15.TOTAL DL LOTAL JUISEDNC THOHWE: (F 06 FACE 3, LINE 16;

18. GRAKD TOTAL (ADD LINES 14 AND b5}

T - ) —
DESTRIBUITED: DUIE G THE MONTH ABCE STATED O

AT L ] HA s EATR
OIS E
A AMLD TTTLE L P AR AL AL
FLoF i T 2 MAKE CHEGES PATADLE TD Mﬁwa?ﬁénmlurur TRAMSZFORTATION PRI 1

Figure 10. Page 1 of tax report

If you have taxable deliveries of fuel into a city or county with a local tax, that amount is calculated
on line 15 and included with the total due.

The tax will be calculated for local jurisdictions even if you are not currently licensed in those
jurisdictions as long as the entries are included on Schedule 5LO0.
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If your report has “Warnings” when you are ready to file it, check the “History Log” in “Session
Details” to see if you have fuel deliveries in jurisdictions where you are not currently licensed.

iO GON.GOV
Demo Inc; 026436367 v || United Ststes > Oregon > Siodiese! / Ezhanol Producer > D1/D1/2015 - 0173172015 Sequence 1

Tax Sessions

Scheduled Task Ststus.

P4 Add New Record | Open v Wi Columns | T Group By | Y Fiter | 2 Refresh
Criticsl
Schedule

Company Name Taxpayer Description Terminal Code Start Date End Date Sequence Due Date Erors Session Locked

Demo Inc Registration for CNG/Propane 1172018 12312016 0| 1202017 0| Yes Passed No ¢

Demo Inc Registered Bulk Distributor 81172015 6302015 | 0 | 772012015 Yes No
Demo Inc Motor Viehicle and Aircraft Fuel Desler 512015 52172015 o | 252015 o ves < Warnings > No 3

Figure 11. Warnings indicator sample screen

You can scroll through each page of your report prior to submitting it to the Fuels Tax Group.

Page 2 of the dealer report, shows the summary of receipts and disbursements. The amounts on line
6 and line 12 should be the same if you are a receipts-based dealer.

DG LR R A i L ey
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RECEIPTS AND DISBURSEMENTS SUMMARY
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IR =8 e TR e | PR
WEE Dero 4TEREIESA ADD0035E DSTHZHE
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L) DDLU & COLLNWN oD LU O DI O LN
SOEEDULE AR N AN TION ST U ETHARDL DIESEL
RECEIPTS: (2EE INETRUCTIONE] HALDLNE
1. IN-ETATE REFINERY PRODUCTION ] 4] a o ] |
T CEALLORNS FECETWED {STATE] TAN-FAID [FOMWARND AMDUNTES T PREE 1, LINE 2) 1 0,524 [x] o I
3 GALLONE MECETWED FHOM LICENTED DEALEM S TAK-LNPAIL: 2 43, 7O [x] a o !J:ﬂ]l
& CZALLONE [WPORTED DIMECT TO CLIS POMER: 3 31,581 ] o o I:II
& CALLONS IWFORTED INTO TAX-FIEE STORAGE 4 30,459 [x] a o |:||
B TOTAL FECEIFTS [TOTAL LIKES § THIROLUAGH S 148574 [x] o (5] !.l:ml
(FORMAND TOTAL RECEIFTS OM UNE B TO PAGE 1, LIKE 3}
TECTION Il
L] COLLWH & =T T COLUMH D =T
SOHIDLLE and O D AAATION T FUEL IETHABCL DaEsEm
MEBURIZEMENTS: (3EE INZTRUCTIONZ) ARSI AL
T CGALLIORES DELIVERED TAR COLLECTED {FOSRUSR D AMOLUINT 5 TOFAGE 1, LINE T} EIELD 53,771 o o
B GALLIORE DELIVERED T0 LICENSED DEA ERE TaX MOT DOLLECTED: 3 34, 300 o o 1] I:II
B GALLORE ERPCIRTED: T 25, 60| =] o 0 Eml
10, GALLDOME DELIVERED TO ULE. DOVERRMERT TAX-EXEMPT. -3 (5] [x] [s] |]| |]I
T GALLDMNS DELIVERED TO DIPLOMATE 10D [5] (5] o |]| |]I
12. TOTAL CIEELISEMENTS (TOTAL UKEES ¥ THROLUCH 101 148 BT4 o a |]| EJII]I
(FOMAARD DISSUNSEMENTS DN LIME 12 TO PREE 1, LIME T)
UM T PRGE 2
Fage 2 of 16

Figure 12. Page 2 of tax report

This view includes columns for ethanol and diesel reporting, though they are not always taxable fuels
for a licensed dealer. Many of the local jurisdictions (now included in the combined report) include
diesel as a taxable fuel in their jurisdiction. Ethanol becomes a taxable product when blended with
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gasoline.

The third page of the dealer report shows the detail of the local jurisdiction taxes. This schedule
supports the amount shown on line 15 on the front page of the report.

FU_‘E\.;J_\A:F:;!:?::E:; :.‘ TRANSPORTATION Welnita. hig "\""'Z""!""“"
r e MOTOR VEHICLE FUEL AND AIRCRAFT e T
P s FUEL DEALER TAX REPORT Rty
PORTLAND OR 572084355
RECEIPTS AND DISBURSEMENTS SUMMARY
COMPANY INFORMATION
COMPANY NAME FEN UCENSE NUMBER TAX REPORT PERIOD

TESTDAVIDD1 EEEnanl ETE54351 D5/D1/2017

COLUEN A COLUEH B COLUMN C COLUMND COLUEN E [COLUEN F| COLUEN G COLUMK H COLUMN |

LOGAL JURIBDICTION ZALEZIN [TAX PAID FURCHAZESR DEDUCTIONS TAXAELE GALLONZ RATE AMOUNT DUE PEMALTY INTEREET

JURISDICTION (FROM BCHEDULE 1H) (FROM 3CHEDULES {COLUMN B MINU B {COLUMN E * RATE]
(FROM SCHEDULE BLOJ TE, MAC, 1040, AND 10) COLUMN C AND DY

1. CITY OF ASTORLA 1] o ] 0. 0035 D.00|& 0.00 (5 0.00
2. CITY OF CAMBY 1] o ] 0. 0035 D.00|s 0.00 (5 0.00
3. CITY OF COBURG Q 0 0 0- 0033 0.00[s 000§ 0.00
4. CITY OF COQUILLE 1] o o 0. 003 (s D.00|5 0.00 (5 0.00
5. CITY OF COTTAGE CROVE 1] o ] 0. 0035 D.00|s 0.00 (s 0.00
E. CITY OF EUGEME 0 0 ] 0- 005(s 0.00|3 0.00 (5 0.00
7. CITY OF HOQD RIVER 1] o ] 0. 0.03(% D.00|% 000 (s 0.00
8. CITY OF MILWAUKIE 0 o o 0. 0.02(s D.00|s n.oo|s 0.00
9. CITY OF NEWPORT ] ] o 0- om|s 0.00]|5 000 (3 0.00
0. CITY OF PORTLAND 1,000 o ] 1,000 . RRE 100.00|5 0.00 (5 0.00
11 CITY OF RESDEPORT 1,000 il i 1,000 _ 0033 30.00(s 000 |5 0.00
12. CITY OF SPRINGFIELD 0 0 0 0- 003|s D.00|s 000 |3 0.00
13. CITY OF TIGARD o o ] 0. 003 (s D.00|5 0.00 (5 0.00
14. CITY OF TROUTDALE 1.000 i} ] 1,000. 0.02(5 20.00|5 0.00 (s 0.00
45, CITY OF VEMETA 1] o ] 0. 0035 D.00|s 0.00 (5 0.00
16. CITY OF WARRENTON L] o ] 0. 0.03(% D.00|% 000 (s 0.00
17. CITY OF WOODBURN 0 o 0 0. 001(s 0005 0.00 |3 0.00)
18. MULTNOMAH COUNTY 2.000 ] 0 2,000 - 0.03|s 80.00|5 0.00 |3 0.0
13, WASHINGTON COUNTY 0 a 0 0. 00i|s 0.00(s 0.00 |3 0.00
20. TOTALS 3 210.00(% .00 % 10.00
21. TOTAL TAX, PENALTY, INTEREST [FORWARD TO PAGE 1, LINE 15) $ 210.00

Figure 13. Page 3 of tax report

Receipts schedules are sorted by type of receipt (taxed, ex-tax, import, etc.) and fuel code. These
schedules may be several pages depending on the types of fuel received.
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WAL L R P

MOTOR VEHICLE FUEL AND AIRCRAFT
FUEL DEALER TAX REPORT
SCHEDULE OF RECEIPTS (1, 1H, 2, 3, and 4)

B
PO TILAAID i

Femle S e

T MWD REMITTAMCE T

QDT FLIEL S TR0 GIRRCSLA, LINIT D

DN,
forp

. 20l i
.Eh:"n irc | 25435357 . S0000055 WAY HHS i 2 . E1-I:I
in L] = [0 IPONT ) POINT OF ) m 4] CATE L] {10 MET (L] 1S
Camyern Ce WOOE o DEETIRATION SELLEe BHLEFE RCENTD Lo e BaaEn
RAML Lid (=il HELE e LBEIH TALLORE. TALLONE
B ROIL 5-1-13:?5:1]' J | TE3OR4A5T IE..EEI'\E oR HINERGY MAREETIN| 33130445 (BEUS |  S04065 8,500 5,000 8500
BEUY RCIL |5-'I-'I3=T|'B:ﬂ| J  |TE30R44ET IE'JJEI*E. oR KIMNERDY MARMETIM| 93130448 mnaoons | S04110 11,250 11,200 11,220
B ROIL |5-'I-'I3:?!l:ﬂ| J | TE3OR4A5T PORTLAND, OR  |KINERGY MARKETIM| 33130448 mnamns | 505518 7,000 T 7000
EUY ROl |5-'I-'I3:?!l:ﬂ| J | TE3OR4a5T ROSEBURGE, OR  |KINERGY MARKETIN| 33130445 EU0 s i30T 11,500 11,375 11,500
B ROIL 5-1-13:?5:1]' J | THIORALST PORTLAND, OR  |KINERGY MARKETIM| 33130448 taraons | 508523 5,000 s5im 5000
Figure 14. Receipts schedule
Distribution schedules are also sorted by type of disbursement (taxed, ex-tax, export, etc.) and fuel

code. There may be several pages of schedule 5, 5L0, 6, 7, 7E, and/or 10 depending on the types of

fuel sold or distributed. The schedule 5LO will include multiple jurisdictions on the same schedule,

sorted by fuel type.

L
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HajL ACPD

[

ONEGOH CEPRAT!

WHT GF TARSSFORTLTIH
b Eal

MOTOR VEHICLE FUEL AND A|RCRAFT
FUEL DEALER TAX REPORT

SCHEDULE OF DISBURSEMENTS |5, 5L0, 6, 7, TE, 8, 10, 10D, 10AC, and 10AD)

Fu

i Bl
AT T T [k s oo

BT AHD FEMTTAMIE T
FLE Tax 08P, T B

Pl BIE L
FUHTLARE GH 3580304

Fals [LERC S = [CLYC L R ]

STHbuL (sl

PO L0

Dema Inc 5435357 AO0000ES MAY 2015 ] E1D
Lhl] i =1 i 1] L1 1k L] 2] i1aj i §1a
camifs WO FOMT 06 oF YER HMITIES DATE DODUMENT BET EHISE njLLE
WAl PR HGK DERTIMATIN (i g 37 SPPEN | HLMIFRE | GAILOMS puioss | GAIOKS
ELY ROIL B3STEO0| J |PORTLAND, OR |HILLEBORGO, OR | FUBL B8VCs TEOZSST| s 135247 11500 11,375 1500
BLIY R OIL 5-1-13:?!'20' J | TETRASDS ASTORLS, OR FUEL SviE TEOZS ST =TS 11754 11,300 11,450 11450
BUY ROIL BISTEO| J  |PORTLAND, OR |PORTLAND, OR | WORLD FUEL SWCS || TeO2siamy Enosss | s 11250 11,300 f13=0

Figure 15. Disbursement schedule

Once report entries are completed and errors resolved, return to “Tax Sessions” and select the line

for the report. Select “File Tax Return” from the pop up menu.
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The File Tax Return screen is displayed.

iOREGDN.GDV
.

File Tax Retur

Filing Status:

Tax Retumn:
Terminal:
Tax Session Date:
Filing Due Date:

Return Status:

Electronic Acknowledgement
By checking the agreement and pressing "Submit’, | acknowiedge this submittal is treated as an official submittal fo the State of Oregon. Submitting this tax
report shall constiute the signature of the submitter as if the tas retumn were achuslly signed.

O agree to the conditions of this submittal.

Figure 16. Submittal screen

Check the box at the bottom of the statement agreeing with the conditions.

Once you accept the conditions of the electronic filing, the “Submit” box will become available to
click and the process will continue with paying the amount due, if applicable.

When a return is submitted where no amount is due, an acknowledgement screen is displayed.

When a report is submitted with an amount due, the following screen is displayed:

Dealer Reporting REV 07 - 2019 16
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iOREGDN.GOV
-

Maintenance

Select Payment Amoun;

Tax Return:

Filing Status:

Tax Return:
Terminal:

Tax Session Date:
Filing Dua Diate:

Return Status:

Payment:

(Current Arnount Due:

(Cwtstanding Balance Due:

Total Amount Due:

Payment Amount: 31287304

Submit

Figure 17. Select payment amount screen

The Payment Amount displayed is the amount due from the tax report being submitted. This is the
minimum amount that can be paid.

If you have amounts due from previous tax report errors or adjustments, they will show in the
“Outstanding Balance Due:” field.

When also paying on an outstanding balance, enter the new amount being paid in the “Payment
Amount” field and click the “Submit” button. The “Select Payment Date” screen is displayed.

ZUREGON,GQY j

Home Tax Filing m Maintenance Account Admin Photo: Paul Szl

Select Payment Date:

Payment Details

Payment Amount ¥ $1,110.00
Filing Due Date 6/26/2017
Payment Date *

* The payment date must be on or before the Filing Due date. Note that the actual seftlement date may be different than the selected payment date. When the payment date is a weekend or holiday the actual sch
weekend and / or holiday. The actual payment date may be after the specified date in the event that the payment is submitted after the cut-off time for payments.

Submit

Figure 18. Select payment date screen

Dealer Reporting REV 07 - 2019 17
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The payment may be made as soon as the report is finished or can be delayed until the due date.

Enter the date you want the payment to process in the “Payment Date” field and click the “Submit”
button.

If this is the first time a payment is being made in the system, One Time Payment is the only option
available.

i,QBfQQN:QOV
[ rome | toxrug ] oruo |

Select Payment Method

vaniable payment f
lect the Update US Bank Pa

cessfully setup with US Bank, automatic payments are enabled in the Payment Processing Setup screen acce:
etails option below

If a payment cessful, additional interest may be charged for outstanding due tems.

Submit | Update US Bank Payment Details

Figure 18. Payment type screen

Click “Submit” to proceed to the US Bank site and enter the account information for the initial setup.

Make a Payment My Account
Make a Payment
My Payment

Fuels Tax Payments ZMSA
Amount Due $12,575.04
Due Date 07/21/2015
Tracking Number 15202000003

Frequency One Time [+]
One Time
Payment Amount

Payment Date Pay now

Payment Information

Payment Method

Sample

T2 a1 22
Anytown, MO 12345 e

PTG e

SR oF s

Personal Check | Business Check

Figure 19. US Bank payment screen

The “Payment Information” area allows you to enter the frequency as one time or recurring payment.
Selecting “Recurring Payment” will allow you to schedule automatic payments.

In the lower part of the window, enter your checking account or savings account information for the
payment.
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Payment Method

Personal Check | Business Check

Bank Routing Number
Bank Account Number

Bank Account Type ® Checking ' Savings
[ This is a business account

Account Nickname (Optional)

Email Address linda.k.mcelelland@odot state.or.

Caneel

mffﬁl?ank

Customer Service Help Privacy Policy & Secunty

Figure 20. Bank account information

Once you have entered your bank account information, click “Continue” at the bottom of the screen

to go on to confirm the payment information.

Make a Payment My Account

Review Payment

Please review the information below and select Confirm to process your payment. Select Back to return to the previous page to make changes to your payment.
Payment Details

Description ODOT FUELS TAX
Fuels Tax Payments ZMSA
http://www.oregon.gov/ODOT/CS/FTG/Pages/index.aspx

Payment Amount Full smount Due
Payment Frequency On the Due Date
Next Payment Date 07/21/2015
Next Payment Amount $12,578.04
Duration Continue Until Cancelled

Tracking Number 15202000003

Payment Method

Account Nickname Fuel Taxes
Bank Routing Number 123000220
Bank Name US BANK NA
Bank Account Number *7953
Bank Account Type Checking

Bank Account Category Consumer

C ion Email linda.k.mc dot.state.or.us

By clicking 'I Accept”, I authorize the payee to electranically debit my bank account for the amount(s) and at the =

Figure 21. Review payment screen

Check the box at the bottom of the electronic statement to accept the Terms and Conditions and
then click “Confirm” to continue to the payment review.
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Payment Method
Account Nickname
Bank Routing Number
Bank Name

Bank Account Number

Fuel Taxes
123000220
US BANK NA
*7953

Bank Account Type Checking

Bank Account Category Consumer

Confirmation Email linda.k.mcclelland@odot.state.or.us

frequency and date set forth above.

By clicking "I Accept”, T authorize the payee to electronically debit my bank account for the amount(s) and at the

If this is a single payment, this authorization is valid for this transaction only. If this is a recurring payment, this
authorization is to remain in full force and in effect until I notify my bank or notify the payee of its termination. I

[

understand that [ do this by canceling any pending payments and recurring payment instructions within this system at
least three banking days before my account is scheduled to be debited.

1 A that th, ; faa dicolayad il he includad in th

Back

Pﬂ'ﬁl;vank

Customer Service Help

Privacy Policy

& Security

Figure 22. Verifying the payment information

When your payment has been completed, the confirmation screen showing the reference number
and payment details will be displayed.

Confirmation

Make a Payment

Please keep a record of your Reference Number, or print this page for your records.

My Account

A payment confirmation will be emailed to you when each instance of this Recurring Payment is released. Please keep confirmation emails for your records.

Reference Number ODOTSTRO0000122
Payment Details

Description

Payment Amount
Payment Frequency
MNext Payment Date
Last Update Date

Mext Payment Amount
Duration

Status

Tracking Number

Payment Method

Account Nickname
Bank Routing Number
Bank Name

Bank Account Number
Bank Account Type
Bank Account Category

Confirmation Email

pawered by

(Ebank

ODOT FUELS TAX
Fuels Tax Payments ZMSA
http://www.cregon.gov/ODOT/CS/FTG/ Pages/index.aspx

Full Amount Due

On the Due Date
07/21/2015
07/21/2015

£12,978.04

Continue Until Cancelled
ACTIVE

15202000003

Fuel Taxes
123000220
US BANK NA
*7953
Checking
Consumer

linda.k.mcclelland@odot.state.orus

Customer Service Help

Privacy Policy £ Security

Figure 23. Payment confirmation page

Click the “Continue” button to leave the US Bank site. The Fuels Tax System “Payment History”
confirmation screen will be displayed. This screen shows the date the payment was created, tracking

number, the status and amount.
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UREGON.GOV

Home Tax Filing m Maintenance ccoul Photo: Paul Szudzik e ' - 3 .
. _

ayment History

| D=mo inc; 025438367

Payment History Exports

Il Columns | %+ Group By | Y Filter | 2 Refresh
Created Date | PaymentDate | Tracking Number Payment Type Card Type Payment Method Status Amount
712112015 712112015 15202000003 ACH Debit One Time Pending 12,978.04
Ml Columns | %= Group By | Y Filter | 2Refresh
M4 n L] Page: | 1 | of1 | Go | Page Size: | 1 || Change Item 110 10f 1
Export as scheduled task — Excel v | | Export

Figure 24. Payment history screen

The Status will show as Pending until the payment processes through the bank.

Return to the “Tax Sessions” screen. The tax session will now display a date in the “Filed Date”
column and the Fuels tax System confirmation number in the “Tracking Number” field.

i UREGON.GOV
vore | rocrine | o | i | acomt | aomo |

I TESTDAVIDO1; 999998013 v I United States > Oregon > Motor Vehicle and Aircraft Fuel Dealer = 05/01/2017 - 05/31/2017 Sequence 0

Tax Sessions

Scheduled Tasks

Add New Record | Al B Il Columns | 7z Group By | Y Filter | 2 Refresh
Giiical
Company Tracking Schedule Retum Total | Generate
Name Company | Taxpayer Description Number Start Date End Date Sequence | Due Date Filed Date Errors Status Posted Date Tax Return
TESTDAVIDOT | 2627 Use Fuel User - Quarterly w2017 67302017 0 | 7202017 0| Yes Passed wsr| ¢
TESTDAVIDO1 | 2627 EL”;TE::::?& and Aurcrat 17125000002 | 572017 53172017 o | ereno17 50512017 0| No Passed 1,110.00 &
Ve
TESTDAVIDO1 | 2627 2"””;%9;:;?‘9 CrlATe 41017 412012017 o | sr2sr017 0| Yes Warnings 2357.00 &
TESTDAVIDOT | 2627 Use Fuel Saller - Montnly 12017 4302017 0 | sr22r017 0| ves Passed wa| ¢
Add New Record I Columns | %= Group By | Y Filter | 2 Refresh
PP v | w Page | 1|0f1 | Go | Page Size:| 4 || Change ltem 1 to 4 of 4

Export as scheduled task - Excel ~| | submit

Figure 25. Tax session screen showing filed tax report
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